MSION PRINT

formerly PrinterLogic ®

Scan To Email

With the Simplified Scan feature you can scan and manage documents or images. Access this functionality
directly from the control panel on supported printers. Send the scanned files to cloud storage or an email
address..

Scan To Email

A Scan To Email has a file size limitation of 20MB.

You can send one scan to one email address.

1. Signin to the CPA. 2. Select Scan to Email.

PrinterLogic PrinterLogic

Choose an Action

SCAN BADGE i
® user O P Print Release Scanto Email
I

iohn.doe@example.com

6 Scan to Cloud

Depending on the options enabled by your administrator, you can enter the email address where you want to
send the scan, or you can select the email address from the address book.

Enter Email

3a. On the Scan to Email screen, select the Email 3b. Use the on-screen keyboard to enter the email
Address field. address. Use the Hide Keyboard key.
PrinterlLogic | - < PrinterlLogic | = x
Scan to email
Email Addrass[ emai@example.com ]
Email Address
File Name file.name
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Auto Auto POF Portrait 1-Sided 400

Change Preferences

s Your admin may have limited this field to a specific
set of emails contained in the address book. If so, you
must use the Address Book option.
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Select Email from Address Book

3a. On the Scan to Email screen, select the Address 3b. Locate the email of the person you want to send
Book button. the scanned document.

PrinterLogic | - PrinterlLogic | -

Email Address e le@u: Address Book

File Name usermame_date

Scan Preferences

Change Preferences
4. If you want to adjust any scan preferences, select 4a. Make any adjustments as needed.

Change Preferences.

PrinterlLogic

PrinterLogic | -

Email Address Open Address Book

Paper Size AuTO LETTER A4 A3
File Name file.name = 1
Scan Preferences
PaperSize Color Mode Filo Type Orientation Duplex Mode oPI Color Mode AUTO COLOR GRAYSCALE BEW
Change Preferences File Type PDF JPEG TIFF MULTITIFF
5. Select Scan. The In Progress screen displays while the document is
scanned.

PrinterlLogic

PrinterLogic

Email Address Open Address Book

File Name file.name m

Scan Preferences

Paper size ColorMode File Type Orientation Duplex Mode oPI u

Auto Auto POF Portrait 1-sided 400

IN PROGRESS

SCANNING DOCUMENT

Change Preferences
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Scan Notifications

When a scan completes successfully you see the When a scan completes with errors you see the
following: following:

PrinterLogic | « PrinterlLogic

ERROR
CODE: 404

COMPLETE!

/4

YOUR DOCUMENT IS SCANNED

YOUR DOCUMENT WAS NOT SCANNED

Returnto Start Screen

Ac was sent o you with a ink to the.

The email recipient receives an email with the document attached.
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