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Control Panel Application (CPA)

The Control Panel Application (CPA) is a tool that lets you release pull printing jobs and secure release printing
jobs directly from a printer's digital console. Like other Vasion Print features, your administrator installs the CPA on

the printer.

NMNSION PRRINT formerly PrinterLogic® X
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CPA Login Options
Username and Password

Depending on how your admin configures the CPA, you

may see the interface when you first walk up to the
printer's console or an app within the control panel.

SCAN BADGE

By default, the login screen shows the username and

password login fields, which are your network

credentials or the same credentials you use to log into

your system.

© Vasion 2025 All rights reserved.
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MNSION PRINIT formerly PrinterLogic®
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User ID and Pin
Another login feature available is PIN Authentication, MNSION PRINT formery Printerlogor
which only displays if enabled by your admin. Enter
your User ID and PIN to log in.

SCAN BADGE
(O USER @ PIN

Badge Scan

If you have a badge, card, or dongle for security MNSION PRINIT formery PrinterLogic*
purposes, such as entry to the building, many IT

administrators also tie the badge, card, or dongle to SCAN BADGE

printing. © e Oen

If the CPA displays the badging option, look around the
printer for a badge scanner. The first time you run your
badge over the badge scanner, a prompt shows to
enter your network credentials.

The benefit of this setup is that once your badge is MNSION PRINT fomery Printerlogic
validated against your credentials, the CPA opens R e e swms
immediately after the following badge scan, and the O ctumsmervosmiiios sontssis T —
options to release print jobs or other CPA-enabled O cumesdougnoccmensionamessasg o : me ovmezesa
features display. o o JET——

The CPA only shows the print jobs held by you. Within
the interface, you can select one or more print jobs for
release or release all print jobs associated with your
user account.
Depending on how your administrator set up your print environment, your badge / PIN information may be
managed by the identity provider and thus provided to you and already registered by your administrator. The next
few pages provide an overview of CPA features.

Pagelof1

If the badge / PIN information is managed using Vasion Print, you may be able to self-register your badge / PIN.
For more details, refer to:

e Badge Self-registration
¢ PIN Self-registration.

Log In to the CPA

Here are basic instructions on how to sign in to the Control Panel Application (CPA). The method you use depends
on how it is set up by your administrator.
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User Credentials
1. From the Login screen, select the Username field.

MNSION PRINIT formerly PrinterLogic®

SCAN BADGE
@ User (O PIN

3. Select the Password field.

MNSION PRINIT formerly PrinterLogic

SCAN BADGE
@ User (O PIN

iohn.doe@example.com

5. Select Login.

MNSION PRINT formerly PrinterLogic

SCAN BADGE
@user O PN

fohn dos@example.com

© Vasion 2025 All rights reserved.

Log Into the CPA |

2. Use the on-screen keyboard to enter your
username and select the Hide Keyboard key.

< MNSION PRINT formerly PrinterLogic x

Username [ john doe@example.com ]

e (e|-fc] @]
4. Use the on-screen keyboard to enter your password
and select the Hide Keyboard key.

< MNSION PRINT formerly PrinterLogic X

Password [ .......... ]

q w e r t y u i o p

a S
123?

3
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PIN

1. From the Login screen, select the User ID field. 2. Use the on-screen keyboard to enter your User ID
and select the Hide Keyboard key.

MNSION PRINIT formerly PrinterLogic* < MNSION PRINT formerly PrinterLogic x

User ID [ john doe ]

SCAN BADGE
(O USER @® PIN

e (e|-fc] @]
3. Select the PIN field. 4. Use the on-screen keyboard to enter your PIN and
select the Hide Keyboard key.

MNSION PRINIT formerly PrinterLogic* < MNSION PRINIT formerly PrinterLogic® x

SCAN BADGE
(O USER @® PIN

john.doe

a S
123?

5. Select Login.

MNSION PRINT formerly PrinterLogic*®

SCAN BADGE
(O USER @® PIN

john.doe
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Depending on how the CPA is implemented, you may see the following:

Printer Home screen CPA functions enabled.

S john.doe O Reset MNSION PRINIT formerly PrinterLogic

(-] I
- Release )
Print From ScanTo Scan to email
:
Device PrinterLogic E Scanto Storage
Select PrinterLogic to access the enabled options. The options you see depend on what features were
implemented.

Print Release

Once you're signed in to the CPA, here is a quick overview on how to release print jobs.

1. Select Print Release. 2. Select the print job(s) you want to print and select
the Print icon 9.

MNSION PRRINIT formerly PrinterLogic!

NMNSION PRINT formery Printerogic®

0 T Pages  Stas Submitted
Scan to email \ames doughDeskopiarvow-Resuts s 7 Reay wsrz2 i AN
[ ©Vamas doughiDocumentsINDA-James-Douigh doox 2 Resdy 00121172 0:41 AM
[J  ©\ames.cough\Documents\Reports\Q3-2022-Report.docx 23 Ready 09119/2202:45 PM
Co—
ommm  Scan to Storage
F—
G [ [~]

If you want to delete a held print job, select the job and use the Delete icon o.

Release Delegated Jobs

3. Select the desired initiator from the list. 4. Select the desired print jobs and use the Print button.

MASION PRINT formery PrinterLogc X < ] X

Myself @3) > B ite Pages Status  Submitted
I ©) > [[] Patient Documentation 1 Printing ~ 07:45 AM
I (U > Hospital Documentation 12 Ready  07:45AM
I (1) > [] LabResusforpatient A 2 Printing  07:45AM
(4 > [J +iPPaNotice 3 Ready  O7:45AM
Pharmaceutical study 4 Ready  O7:45AM

[[] Foliowup instructions 1 Ready ~ 07:45AM
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Release Web Print Jobs
Email Notification

The system sends an email to the email address you
entered with instructions on how to release the print job
when you're at the physical printer.

At the CPALogin screen select Code and enter the
release code you received.

MNSION PRINT formerly PrinterLogic®

SCAN BADGE
(O user () PIN (® CODE

RELEASE CODE

© Vasion 2025 All rights reserved.

How to release your print job

Hello there!

Below are the instructions for releasing your print job.

1. Locate the physical printer designated for Web Printing.
2. On the device's control panel, select the PrinterLogic app [%

3. In the Release Code field, enter 467928
s ™

. !

4. Selact the Log In button

5. After logging in, your print jobs will be displayed for release
6. Check the box next to documeants you want to print.
7. Select the Releasa icon near the bottom of the screen 8

8. Select the X icon on the top right to logout.

Remove all printed documents from the printer tray.

Select the print job(s) you want to print and select the
Print icon .

< MNSION PRRINT formerly PrinterLogic x
0 e Pages  Status Submitted
Print-Release-Options.pdf 2 Ready 09/21/2211:11 AM
Central-Security-Whitepaper.pdf 7 Ready 09/21/2209:41 AM
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Scan To Email
You can scan documents or images and send the scanned files to an email address. You can access this
functionality directly from the control panel on supported printers.

Scan to Email

[ A Scan To Email has a file size limitation of 30MB.

You can send one scan to one email address.

1. Sign in to the CPA. 2. Select Scan to Email.

MNSION PRINT formerly PrinterLogic MNSION PRRINT formerly PrinterLogic’

SCAN BADGE
@ user O PN

moo@mampicon Release
e Scan to email

ommm  Scan to Storage
F—

Depending on the options enabled by your administrator, you can enter the email address where you want to send
the scan, or you can select the email address from the address book.

Enter Email
3a. On the Scan to Email screen, select the Email 3b. Use the on-screen keyboard to enter the email
Address field. address. Use the Hide Keyboard key.
< MNSION PRINT formerly PrinterLogic x < MNSION PRRINIT formerly PrinterLogic x
Scan to email

Email Addrass[ email@example.com ]

Email Address
File Name file.name

Scan Preferences

Paper size ColorMode File Type Orientation Duplex Mode opI /

Auto Auto POF Portrait 1-Sided 400
@ . .
Change Preferences

Your admin may have limited this field to a specific set
of emails contained in the address book. If so, you must
use the Address Book option.

© Vasion 2025 All rights reserved. October 27,2025
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Select Email from Address Book

3a. On the Scan to Email screen, select the Address

Book button.

< MNSION PRINT formerly PrinterLogic® X

File Name usermame_date

Scan Preferences

Paper size Color Mode File Type Orientation Duplex Mode oPI
Letter Auto POF Portrait 1-Sided 300
Change Preferences

4. If you want to adjust any scan preferences, select
Change Preferences.

< MNSION PRINT formerly PrinterLogic® X

Email Address I Open Address Book

File Name file.name

Scan Preferences

Paper size Color Mode File Type Orientation Duplex Mode oPI
Auto Auto POF Portrait 1-Sided 400
Change Preferences

5. Select Scan.

< MNSION PRINT formerly PrinterLogic® X

Email Address I Open Address Book

File Name file.name

Scan Preferences

Paper size Color Mode File Type Orientation Duplex Mode oPI
Auto Auto POF Portrait 1-Sided 400
Change Preferences

© Vasion 2025 All rights reserved.

3b. Locate the email of the person you want to send
the scanned document.

< MNSION PRINT formerly PrinterLogic* X
Q_ searchuse
| |
I I
I I
| |
| |

4a. Make any adjustments as needed.

< NMWNSION PRRINT formerly PrinterLogic® x

Scan

Scan Preferences

Paper Size AUTO LETTER A4 A3
Color Mode AUTO COLOR GRAYSCALE BEW

File Type PDF JPEG TIFF MULTITIFF

The In Progress screen displays while the document is

scanned.

ANSION PRRINT formerly PrinterLogic®

IN PROGRESS

|
Ly

SCANNING DOCUMENT
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Scan Notifications

When a scan completes successfully you see the
following:

< MNSION PRINT formerly PrinterLogic® X

COMPLETE!

/4

YOUR DOCUMENT IS SCANNED

Aconfirnation email was sent to you with a ink to the document.

Scan To Email

When a scan completes with errors you see the
following:
< MNSION PRINT formerly PrinterLogic X

ERROR

CODE: 404

YOUR DOCUMENT WAS NOT SCANNED

Returnto Start Screen

Ifthe issue persists, contact your IT Administrator.

The email recipient receives an email with the document attached.

© Vasion 2025 All rights reserved.
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Scan To Cloud

You can scan documents or images and send the scanned files to a cloud storage location. You can access this

functionality directly from the control panel on supported printers.

Scan To Cloud
1. Sign in to the CPA.

MNSION PRINT formerly PrinterLogic’

SCAN BADGE
@ user O PN

John.doo@example.com

3. Select the Preset Destination field dropdown.

MNSION PRINT formerly PrinterLogic®

2. Select Scan to Storage.

< MNSION PRINT formerly PrinterLogic' x

Rel
elease Scan to email

ommm  Scan to Storage
C—

4. Select the desired location. A search bar is also
available to narrow your selection options.

NMNSION PRINT formerly PrinterLogic®

Scanto storage
Preset Destination Sele tinatio .
Scan Path
File Name username_date
Scan Preferences

Paper Size Color Mode File Type Orientation Duplex Mode OPI

Change Preferences

5. You can modify the file name if you select the File
Name field.

< NMNSION PRINT formerly PrinterLogic® X

Scan

Preset Destination Destina -

Scan to Storage

Scan Path

File Name username_date
Scan Preferences
Paper size ColorMode. File Type Orientation Duplex Mode oPI

Auto Auto POF Portrait 1-Sided 400

Change Preferences

© Vasion 2025 All rights reserved.

Q '
conacts & coopeorvs I
Employment w —
vasor I
NDA &  rcoogeorve

6. Use the on-screen keyboard to modify the file
name. Use the Hide Keyboard key.

< WMNSION PRRINT formerly PrinterLogic* X
File Name  NoJamosoaugn )
q w e r t y u i o p

a s

123? @
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7. If you want to adjust any scan preferences, select
Change Preferences.

< MNSION PRINT formerly PrinterLogic® X
Preset Destination NDA -
Scan path & coogeor-

File Name NDA_JamesDough

Scan Preferences

Paper size Color Mode File Type Orientation Duplex Mode oPI
Auto Auto POF Portrait 1-sided 400
Change Preferences
< MNSION PRINIT formerly PrinterLogic* X
Scanto storage
Preset Destination ~ NDA -
Scan path & congeor- I
File Name NDA_JamesDough
Scan Preferences
Paper size Color Mode File Type Orientation Duplex Mode oPI
Auto Auto PDF Portrait 1-sided 400

Change Preferences

Scan Notifications

When a scan completes successfully you see the
following:

< MNSION PRINT formerly PrinterLogic® X

COMPLETE!

/4

YOUR DOCUMENT IS SCANNED

senttoyouwitha,

Scan To Cloud

7a. Make any adjustments as needed.

< NMNSION PRINT formerly PrinterLogic® x

Scan

Scan Preferences

Paper Size AU LeTTeR A A3
Color Mode AUTO COLOR GRAYSCALE BEW

File Type PDF JPEG TIFF MULTITIFF

11

The In Progress screen displays while the document is

scanned.

< NNSION PRRINT formerly PrinterLogic® X

IN PROGRESS

]l
Ly

SCANNING DOCUMENT

When a scan completes with errors you see the
following:

< NMNSION PRINIT fomerly PrinterLogic x

ERROR

CODE: 404

YOUR DOCUMENT WAS NOT SCANNED

Try Again

Ifthe issue persists, contact your IT Administrator.

Retun to Start Screen

The email recipient receives an email with the document attached.

© Vasion 2025 All rights reserved.
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Connect To Personal Guide

Scan to Personal (Cloud) lets you connect to personal storage locations on the Control Panel Application (CPA)
through administrator-approved integrations.

Key Points

e Users only need to Connect to their drive once. Removing the integration requires connecting again.

¢ When connecting to personal drives, the QR Code option is recommended.

e The CPA Connect screen has a 20 second timeout. If the screen times out and you are returned to the login
screen, go through the connection steps again.

¢ If the email Connect method in your environment, provide users with the steps in the "Email” on page 14
section below.

Connect Your Drive
1. Sign in to the CPA. 2. Select Scan to Storage.

MNSION PRINT formery Printerlogic®

MNSION PRINT formerly PrinterLogic

SCAN BADGE © user O ew B
g =
Copy Scan to storage
3. Press the Select button. 4. Select the Connect button to the right of the

enabled integrations to connect your drive.

< Scanto Storage (£ Select a folder Q X

T 9% oo
z : o
8
§

Auto POF Potat  Lsided

5. Select the desired connection option. QR Code, Computer, or Email.

< Connect to OneDrive X
Please choose from the following options:

joric]

B QR Code :I Computer

Email

© Vasion 2025 All rights reserved. October 27,2025



Connect To Personal Guide

Connection Options

QR Code
If you selected the QR Code option:

< Connect to OneDrive

Use your phone to scan the QR code.

1. Use your phone to scan the QR Code.
2. SeleCt your user proﬁle. ﬁ‘et\:gc:;/g:rr:mﬁle.menAccountSenings‘men
3. Select |ntegl’ati0n5- Select the button to add OneDrive

Onceyou signin, youwill be able o scan directy to your OneDrive.

= - Return to this device and log backin if necessary

2 Account Settings

©  Integrations

e [ signout

o

4. Select the option for the desired drive.

X Edit Profile

My Integrations

=2 0 e Q
5. Follow the prompts to authenticate to your drive.
6. Select Save in the upper-right corner.
Computer

If you selected the Computer option:

Connect to OneDrive

AN

3  Onyour computer, login to https://url.vasion.com/
" fructions by pressing the buton hre

1. Onyour computer, goto
https://<yourinstance>.vasion.com. LD soioct your rafile then Account Settngs, then

2. Select your user profile.

3. Select Integrations.

po-

2 Account Settings

Select the button to add OneDrive

Return to this device and log backin if necessary

Integrations

e [ signout

®
<

4. Select the option for the desired drive.

X Edit Profile

My Integrations

; CoogeDive

Available Integrations

™ e @ @ @

5. Follow the prompts to authenticate to your drive.
6. Select Save in the upper-right corner.

© Vasion 2025 All rights reserved.

[=]

Scan this QR code to connect to your
Microsoft account.

PrintInstructions

13
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Email

If you selected the Email option:

1. Enter your email address and select Send
Email.

< Connect to OneDrive X

‘You will receive an email with instructions to connect to your OneDrive account.

Enter/confitm your email address:

james doe@vasion.com

Access your email.
Follow the email link.
Select your user profile.
Select Integrations.

F'o-

2 Account Settings

akron

©  Integrations
(]

@ [ signout

21

6. Follow the prompts to authenticate to your drive.

7. Select Save in the upper-right corner.

© Vasion 2025 All rights reserved.

Connect to OneDrive

Check your email for a message from notifications@vasion.com
Wo sent i el o:jamos.dos@vasion.com

Follow the instructions in the email

Sign into OneDrive

Return to this device and log back in if necessary

October 27,2025
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