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PrinterLogic App

Key Points | 1

The PrinterLogic App provides a secure, native mobile printing solution and the ability to quickly and easily release
secure print jobs from your mobile device with a few taps.
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1.5 KB|11:04 AM
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The PrinterLogic App provides you printing and scanning functionality right from your pocket with:

¢ Mobile direct IP printing: Print documents from the mobile device directly to printers from your Vasion Print

environments.

e Mobile scanning: Scan paper documents into digital, readable formats to share directly through email, text

and cloud storage locations.

¢ Mobile app print release: Rlease documents held for pull print or secure release originating from a
workstation, at a printer.
* Mobile Off-Network Print: Print documents to network printers while outside the local network.

!‘- The printer must support IPP 2.0 and it must be enabled.

¢ Print Quota Management: View the total assigned quota and remaining available quota.

© Vasion 2025 All rights reserved.
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This all-in-one solution provides the power of Vasion Print in a single application that fits in your pocket.

Direct Secure Release, Off-Network Print, and Quota
Management require additional licensing.

Definitions

Mobile Printing

Print from any app on your device using printers that have been automatically deployed by the IT administrator
or self-installed printer managed by Vasion Print.

Mobile Pull Printing

A way of securing your printed output by "holding" the print job in a print queue on the workstation or mobile
device until you are ready to send the print job to a specific, selected printer. You can then use any of the
available release mechanisms such as, the CPA, the PrinterLogic App, or the Release Portal to release the
print job to the printer.

Mobile Direct Secure Release

Direct Secure Release protects confidential information by making sure that you, and only you, receive the
printed document. You initiate a print job from any device or workstation to a designated secure release
printer, and release the print job when you are physically in front of the printer using your mobile device. This
ensures the print job makes it into your hands, remaining secure.

Download the mobile app from the App Store or Google Play Store.

#  Download on the
® GooglePlay | @ App Store

!‘- The PrinterLogic App supports the current operating
system version from the supported manufacturers, plus
two previous versions. For example, when Apple
released iOS 26, then iOS 18, and 17 are supported.

© Vasion 2025 All rights reserved. November 05, 2025
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Sign In

To sign in to the PrinterLogic App, you need to know your company's Vasion Print URL. For assistance, contact
your IT support. There are two way to sign in: 1. Active Directory / LDAP or 2.Aan identity provider. The way you
sign in depends on how your system administrator has set up your instance.

App Permissions

The first time you access the PrinterLogic App, you may be asked to grant the app permissions to access your
files, allow notifications, and usage tracking for app improvements and support, depending on your device
operating system.

Android i0S
N Allow “PrinterLogic” to track
= your activity across other
Allow PrinterLogic to send you notifications? companies’ apps and
websites?
Allow This app tracks usage and errors to
improve performance and user
experience.
Don't allow
Ask App Not to Track
Allow

Once you've downloaded the app and allowed the app permissions you're ready to sign in.

With Active Directory

1. Enter the Vasion Print URL and 2. Enter your domain\username and
tap Next. password and tap Sign In.

\NSION

PrinterlLogic

\WNSION

PrinterlLogic

https://yourcompany.printercloud.com

NEXT

Usemame.Here

SIGN IN

3
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The username format must include your domain\username.
For example, if the domain provided to you by your IT admin
is https://acmecorp.printercloud.com and your username
is john.smith, the user name you would enter is
acmecorp\john.smith.

\N\SION

PrinterlLogic

acmecorp\john.smith

With Identity Provider

1. Enter the Vasion Print URL and 2. Tap in the identity provider signin 3. Enter you provider's credentials.
tap Next. button.

\NSION

PrinterlLogic

\V/4 —] == \\|

PrinterlLogic

SignIn

Username
|

Password

https://yourcompany.printercloud.com

NEXT

O SIGN INWITH OKTA

;j Remember me

Need help signing in?

© Vasion 2025 All rights reserved. November 05, 2025



GettoKnowtheApp | 5

With an identity provider, the app launches the device's default web T L
browser to complete the sign in via the provider's interface. The sign in
experience varies depending on the provider.

(] If you're using an iOS device you may have to tap
Open to return to the PrinterLogic App.

Open this page in
"PrinterLogic"?

AA @ pp.printercloud.com C

Get to Know the App

Here is a brief overview of the PrinterLogic App. Please note that depending on how the Vasion Print solution is
implemented for your organization not all screens may be available.

App Components

App Header

The app header shows the following:

* App icon —tap the icon H o open the side
menu to navigate the app.
e Current feature — see where you are in the app.

App Toolbar
The app toolbar, located at the bottom of the screen shows the following:

* Print Release — tap the button to go to the Print “ & o
Release screen.
e Printers — tap the button to go to the Printers

screen.
e Add Printer — tap the button to install a printer (if
enabled by the administrator).

© Vasion 2025 All rights reserved. November 05, 2025
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App Screens
Print Release

The app home screen is Print Release. On this screen
you can see all held print jobs you have sent to a pull

and Direct Secure Release printers. B

[ Obiect Based Marketing
27 KB 11201212023

From this screen you can select print jobs to release or
delete. You also have a QR code reader option # that,
when selected, will open the code reader.

F Thor Poster
1.7 KB | 08/24/2023

F Iron Man Poster
1.6 KB [ 10/12/2023

Scanning the QR code on or near a printer
automatically selects the printer to release the print job.

Both pull printing and secure release printing are
supported when printing from the mobile device.

Printing from a mobile device holds the print job on the

device, and you can only release the print job using the 5
app. You cannot use the CPA or the Release Portal to
release jobs printed from a mobile device. “ & o

Printers Screen

The Printers screen displays a list of available printers
either deployed from the Admin Console, or manually

installed from the app. @ Cocewton iation
Pull down to refresh your screen and see the latest ® o
printer configuration. When printer deployment is . Hold Printer

T Building C - Floor 1

controlled by your administrator, you cannot delete
auto-deployed printers from the app.

Virtual Pull Printer

0]

If your administrator allows, you can add additional
printers. For more details, refer to the Add Printer
screen.

© Vasion 2025 All rights reserved. November 05, 2025
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Add Printer Screen

The Add Printer screen serves a similar function as the 9:41 il = -
Self-service Portal in that you can manually install a < Floor1
printer on your mobile device. >

Marketing

Once a printer is added from this screen, it will then be © cuiing - 1oort

listed on your Printers screen in the app. B comc ro °
“ =] (-]
Print Release Printers Add Printer
Side Menu
Tap on the App icon to access the side menu. From the TR
side menu you have the following options: E
cking Sheet
Print 04 AM
* Print: Tap to access the print functionality. a 0l
» Scan: Tap to access the scanning functionality. ol
e App Settings *: Tap to access the PrinterLogic e

App information details and settings.
* EXit ®: Tap to sign out of the app.

B

© Vasion 2025 All rights reserved. November 05, 2025
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App Settings

The app Settings screen shows the following information: a:m
i Settings
Account -
. ) Account
¢ User: The username of the person currently signed in to the app.
. User user@coempany.com
¢ Instance: Instance URL where the app is connected. nstonce mycompany.printercloud com
App Info App Info
App Version 235
e App Version: The current version the app is running. Updatedon  May 22,2022

¢ Updated on: The date the app was updated.

Quota Management
Quota Management Total $15000
Remaining $35.50

e Total: Shows the total quota assigned to the user.

¢ Remaining: Shows the remaining quota available for the user. Quota Scanning
Management requires additional licensing. @ -0 centure Enabiea
Scannlng Event Logging

« Auto-Capture: Toggle to enable or disable auto-capture functionality. @ oo
° Enabled: Automatically captures the document when it's recognized.
° Disabled: Requires the user to tap the capture button © to scan the
document.

Event Logging

e Event Logging: Toggle to enable or disable the app logging functionality.
° Enabled: App captures and logs events to use for diagnostics and debugging.
o Disabled: App does not log any events.

Event Logging

Enable Event Logging for print release to assist you with troubleshooting efforts. Only the app details are logged
and should only be turned on for the time necessary to gather the needed information, since the log data is stored
on the device.

Only one log is stored on the device at a time. So when logging is enabled again, the previous log information is
replaced with the new log.

You'll receive a notification after 4 hours if logging is still enabled. Select Stop Log to disable Event Logging.

PrinterLogic Logging
Logging is currently enabled.
Stop current logging?

Cancel Stop Log

© Vasion 2025 All rights reserved. November 05, 2025
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Printers

In this section you can learn how to add or delete printers on your device, if allowed by your administrator.

Add a Printer

Printers available for you to install display with this icon: @. B s -
< Floor1

To add a new printer do the following: N

1. TaponAdd Printer. 8 ik v °

—. Bob’s Office

2. Expand the location folders to locate the printer. B conse - roort
3. Taponthe Addicon®.

Tap on the Printers button to view the newly installed printer. You may
need to refresh the screen.

!‘- If the printer you want to install shows a gray icon
0, it's not available for you to install. Contact
your system administrator.

Delete a Printer

You can delete printers you added manually by doing the following:

1. Onthe printer you want to remove tap the delete button Q.
2. Inthe Confirmation message tapYes.

— Reception Station
' quilding A - Floor 1

— Canon 777

W suilding A - Floor 2
~ Hold Printer
T Building € - Floor 1
You can only delete printers you installed. . Virtal Pl Printer
b=
Printers deployed by the administrator cannot be -, Worksting °
W suilding A - Floor 1
deleted.

Print Release Printers Add Printer

If the Printers screen does not reflect the latest changes, pull down to refresh. You may have to wait 30-60 seconds
for the screen to refresh.

© Vasion 2025 All rights reserved. November 05, 2025
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Print With the App

You can printimmediately to your installed printers using the device's native functions. Print jobs sent to pull or
secure release printers are held and released by the user using the PrinterLogic App or another release
mechanism.

The mobile app feeds metadata from the print jobs into the Admin Console so it's included in the applicable
reports.

Basic Printing

Depending on the app and operating system, there may be different ways to access the print function on your
device. What follows is a brief overview of the print process on each of the supported operating systems.

Android Devices

The options available when printing with an Android device will depend on the device and app version. Some
options are:

* Option to select of Print or an associated print icon E¥.
e Option to Share or an associated share icon Q.
* To find these options you may need to use More button g,

Basic Printing

On the document or screen to be printed, locate the appropriate printing option as described in the note above.
Printers managed by Vasion Print display the PrinterLogic App icon @,

1. Select the Print option. 2. Select aprinter 3. Tap the Print button “ to
send the print job.

2225 = all 28% 8 22:25 ill 28% B 2225 ill 28% &
(&3 Hold Printer Reception Station -
Coples: 01  PaperSize: Letter

v

& Cannon777

& Reception Station
& Virtual Printer
& Push Printer

& Save as PDF

HP ENVY 500 series [123456]
1000008

Espon ET-2720 [123456]
1000008

Details

Add porrtrait Eftect

Copy to clipboard

Setas wallpaper

Muove: lo Secure Folder

Print

If you select a printer with a different icon, such as & then it is more than likely that printer that was not installed or
deployed by Vasion Print.

© Vasion 2025 All rights reserved. November 05, 2025



iOS Devices

Print Withthe App | 11

The options available when printing with iOS will depend on the device and app version. Some options are:

* The More button ** option.
Share & Export option.

¢ Send a Copy option.

* The Share button 1.

1. Select the Share button (7.

4. Select the printer you want.

Select Printer

Hold Printer

Cannon 777

Reception Station

Virtual Printer

@ ®» O @ D

Push Printer

© Vasion 2025 All rights reserved.

2. Select PrinterLogic from the
share options.

Ardrop Messages Mail Slack

PrinterLogic =)
Copy Photo ®
Add to Shared Album &)
Add to Album ]
AirPlay CJ
Use as Wallpaper 0
Copy iCloud Link [
Save to Files =]
Assign to Contact @
Print @
PrinterLogic Q

Edit Actions.

5. Select Print.

9:41

Cancel Document Preview Print

Printer Reception Station >
Paper Size Letter >
Copies 1 &
Color

Orientation Portrait
Pages 13

3. Tapthe Printers field to select
the printer, if necessary.

9:41 ol T -

Cancel Document Preview Print

Printer Reception Station >
Paper Size Letter >
Copies T -+

Color/Monochrome Monochrome
Orientation Portrait
Pages 1-3

6. Tap Print or Hold.

9:41 il T -

Cancel Document Preview Print

Printer Reception Station >
Paper Size Letter >
Copies 1T -+
c
Orien Confirmation —
Please specify the action to
be performed

Page 13

Print

Hold

Cancel

November 05, 2025
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Confirmation modal options:

¢ Print: Immediately prints the document to the specified printer.
¢ Hold: Holds the document in the queue until a release action is taken at the printer.
e Cancel: Discards the print job.

Print from the iOS Mail App
To print from the iOS Mail app, first select the email you want to print and then do the following:

1. Select the Reply button &, 2. Scroll down and select the 3. Tap Share(’.
Print option.

8:26 $08 = 8:27 S0s = @ 8:27 S08 =

< Inbox A

X

(oc) Google Calendar Cancel Options M

Remote content was loaded through your Rroubaieliolerentsische
current VPN configuration.
Flag

P Printer No Printer Selected
% Google Calendar 5:55AM
@ > Mark as Unread =
Reply To:
il Copies 1 = P
You have no events scheduled Move Message... = paper Size Letter
today.
Move to “Important 8 Orientation Portrait 1@ 16
Google Calendar Trash Message o Scaling 00% -+
I you have no events scheduled today
Sun Aug 18, 2024
You are receiving this email at the account Move to Junk Layout
e subs 1 page per sheet
Mute N
change yor
Notify Me JAN
Print =il
Block Sender N

Page 10f 1

4. Select PrinterLogic. 5. Select Print. 6. Tap Print or Hold.

m &:27
R

You have no events scheduled t... % Cancel Document Preview
PDF Document - 81 KB

e e e 8 Printer Logan - Pull Printer Printer Logan - Pull Printer
A At At at Copies 1l — | + Copies 1 - 4+

8:27
S — S IS 5.

Cancel Document Preview

c c
QO ===l | - : o :
AiDrop  Messages Mail Notes J Paper size Letter Pape
Confirmation
Please specify the action to
Orientation Portrait orie
Copy @ be performed
Print
Add to New Quick Note
Hold
Add Tags QO
Cancel
Save to Files B
PrinterLogic =)

Edit Actions...

© Vasion 2025 All rights reserved. November 05, 2025



Print Release

The app home screen is Print Release.On this screen,
you can see all the held print jobs you have sent to a

Pull or Secure Release printer.

When you print to a Pull or Secure
Release printer from the mobile app,
you can only release the print job using

the app.

Release a Print Job

Here is a brief overview of the different ways to release print jobs with the mobile app.

The Print Release Screen

To release a specific print job to the following:

1. Select the print job from the list
and tap Print.

@ Microsoft Word - Example of Extra Long...
177KB111:04 AM

Select Printer

F MSP Tracking Sheet
15KB | 11:04 AM

g Obiect Based Marketing
2.7 KB | 12/12/2023

F Thor Posf
17 KB | 08/24/2023

F Iron Man Poster
1.6 KB | 10/12/2023

x4 &

Print Release Printers

2. Select a printer from the list and
tap the Send button =

10:41 S0S = @i

X

[ Misrosoft Word - Short Title
177 K8 | 12/12/2022

{ Q search printer name

)

&
o

® " m

m >

0]

& PriNT W oeLeTe

® * m

© Vasion 2025 All rights reserved.

Shipping Office

Shipping

Sharp MX-B402

Toshiba eStudio 2505ac

Xerox AltaLink B8055

Xerox WorkCenter 7830

Xerox 162

209 Ricoh

216 Ricoh

v

#xAwDFRIMO®

(]

Add Printer

Print Release | 13
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The QR Code Release

The QR code reader assists with touchless printing. When you scan the QR code at a printer, you can release your
print job without touching the printer. Just walk to the printer where you want to release the job and do the
following:

1. Tap the QR code button. = 2. Scan the QR code displayed on 3. Select the print job you want to
the printer. print and tap the Send button =..
< Select Print Job
® Mo ™ Obaltane
=
>
“ (-] [+]

You can also scan a QR code directly from the default camera on the device, and it will prompt you to open the
PrinterLogic App to release your print job.

Some Android devices may not open the PrinterLogic App if
you use the default camera to scan the QR code. In this case,
open the app first, then tap the QR code button.

Delete Held Jobs
1. Select the print job from the list and tap Delete. 2. Tap Delete on the Delete held pint jobs? modal.

oft Word - Example of Extra Long...
A

- Short Title Microsoft Word - Short Title

P i oz
Delete held print job?

Are you sure yo
job from held i

be

Cancel Delete
& PRINT i oeere
“ 8 (] “ -] (]

© Vasion 2025 All rights reserved. November 05, 2025
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Quota Management

Quota Management sets printing quotas for groups and individual users to reduce wasteful printing and, in some
cases, supplement print costs. Your system administrator sets these quotas as a volume, defined as the total
number of allowed print jobs, or cost, expressed as a dollar amount available to use on print jobs. You can view
you assigned quota and remaining value in the Settings screen of the PrinterLogic App.

Check Available Quota
1. Select the App icon i 2. Select the Settingsicon * .

1l = -
a King Sheet
g MSP Tracking Sheet ot R
1.5 KB | 11:04 AM
lased Marketing
g Oblect Based Marketing o023
2.7 KB | 12/12/2023
ster
=] Thor Poster Scan 241200
1.7 KB | 08/24/2023 1 Poster
=] Iron Man Poster [12r2023
1.6 KB | 10/12/2023
e
&
]
= )
x4 =) © e &8
Print Release Printers Add Printer 8 B Add Printer
Cost Quota Volume Quota

9:41 9:41
i Settings i Settings
Account Account
User user@company.com User user@company.com
Instance user.instance.com Instance user.instance.com
App Info App Info
App Version  2.35 App Version  2.35
Updated on May 22, 2022 Updated on May 22, 2022

Quota Management

Total $150.00
Remaining $3650
Scanning

Auto-Capture Disabled

Event Logging

Disabled OPENLOG

© Vasion 2025 All rights reserved.

Quota Management

Total quota 250
Remaining 50
Scanning

Auto-Capture Disabled

Event Logging

Disabled OPEN LOG

November 05, 2025
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Quota Management Messages
The message displayed when you exceed your quota depends on how your system administrator set up the

quotas.

Insufficient balance

Unable to print
Your quota balance is insufficient to print
‘this job. The job will be cancelled. If you
feel this is an error or would like to

increase your balance, please contact

your admin.

OK

© Vasion 2025 Al rights reserved.

Exceeded page limit

Unable to print
Your print job has exceeded the set
maximum page limit. The job will be
cancelled. If you feel this is an error,
please contact your admin fo further
assistance.

0K

Minimum time not met

Unable to print
you have released a print job before the

minimum time required between print
jobs. The job will be cancelled. Please
wait 15 seconds before releasing
another print job. If you feel this is an
error or continue to have an issue, please
contact our admin for further assistance.

OK

November 05, 2025
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Mobile Scan

The PrinterLogic App Scan feature utilizes your mobile device to scan documents and then print, text, email, or
send them to a cloud storage provider. The app supports personal drives and apps. To scan directly to your
organization's shared cloud drive connections and preset scan locations your administrator must configure
access.

Scan
To access the Scan screen do the following: s -
1. Signinto the PrinterLogic App on your mobile a kg Sheet
device. E st
2. Selectthe App El icon from the app header. scan  Joupons
3. From the side menu, select the Scan option. e

& Sl
e -] [+]
Scan Home
The Scan home page displays the following:
No scans List of scanned documents

867 New Contract
15/Aug/2022 | 12 pages

TPS Report

022 1pages

Start with Why
23May/2022 | 6 pages

Approval paperwork

25(Febf2022 | 5 pages

No documents
Tap the add button to start
your first scan

© Vasion 2025 All rights reserved. November 05, 2025
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When you select an existing document, the buttons at
the bottom of the screen activate. You can then delete
the scanned document by selecting the Deletel®
button or share the document with the preset scan
locations or other apps using the Export button.

867 New Contract

15/Au;

2112 pages

TPS Report
07/3uyf2022 |1 pages

Start with Why

2 2 |6 pages

Approval paperwork
25/Febf2022 | 5 pages

Scan Documents

Select the Add button * . Use the Capture button® to scan Select the Accept button 0.
the document.

CHAPTER ELEVEN

. too, when he has s mod vared
Rl els something .| think oa
They get that way. |'ve s

-
i

up that wall
s M7 hewanted 1o p that wal
bl _ George Yeoman Pocock

No documents
Tap the add button to start
your first scan

. abored and coughed and wheezed,cravling up the

Blewett Pass, high in the Cascade Mountains. Snow
scent O the higher peaks, and theair was cool, but the
e shadome S eep grade and Joe was amxious,not i
o the top. It seemed asif it had been m: N

s o Franklir
-
aliegered ¢

s v

akeicto!l
ould ek 12 U i banjo and his clthes in h

he summer, and driven out of Seautk

e ar !
?f;w.s since he had 1

adgoadbye 1 Joree for
s bakinE 0TV ond began o drop down though dry
!1!'""’““’;"; yple and cherry orchards of Wenatchee, »
pielresSt0 B0 e cherryrees, sckingrip:
hbﬁ‘:‘ﬁhm::;uwbu River on a narrow steel span and
e 0 the gently rolling wheat fiels of e Columbia ¥

—t
o d, the road running relentlessly arrr

drome eastward for miles on enc A
sndsbing over roling jade-green fields of whet.
s north and descended into

years ago. As the lastice
g back a vast lake in Mo faerdubbed !

and ferocity. In the greatest of these, duri
t hours, 220 cubic kilometers of water rushed

93

Cancel

Retake

© Vasion 2025 All rights reserved. November 05, 2025
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Edit the Document Capture
Here are some options available to edit the document during the capture process.

e Select the Edit option on the lower-left to make
changes to the document scan. The options
include:

o Apply filters.

° Crop the capture image.
° Rotate the document.

° Delete the scan.

W

e Select the Retake option on the lower-right to re-
start the scan.

e Continue scanning any additional pages, then
select the Done (X) option in the lower right to
complete the scan.

° Done (X) reflects how many pages are in the
current scan queue.

° Cancel displays a message with two options:
® Cancel: Returns you to your current scan.
® Delete: Deletes the current scan queue and

returns you to the main Scan screen.

Cancel

Complete Scan and Export
Once you completed capturing the document you have 9:41
several editing options before uploading the scanned I THEBEFHER
document.

1. To adjust the name of the scanned document,
select the Edit icon . on the scan title.
a. Use the device keyboard to rename the

document and select Save.

2. Toview all the scanned pages use the Forward /
Back arrows > <.

3. Toadd more pages select the Add button +.

4. To upload the scanned pages select the Export
button ®.

< 2/2

© Vasion 2025 All rights reserved. November 05, 2025
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Edit a Scanned Document
1. To rearrange the order of the scanned
documents, select the Grid icon[H on the Select Al Tselected
upper-left.
a. Hold and drag the pages to reorder them. ‘ -
b. You can Rotate, Delete or Export the ]
documents from this window. ‘ o
c. Select Done when finished.
2. To adjust scanned documents, select the Edit
icon.@
3. Onthe Edit tab, you can:
a. Recroptheimage.
b. Rotate the image Left / Right.
c. Delete the image.

9:41

4. Onthe Filter tab, you can apply a:
a. Black and White filter.

Drag pages to reorder them

[} ¢ i)
Color filter. Delete  Rotate

b.

c. Photofilter.
d. Remove filter.
cor TR

Export

Export or Hold

You can hold the edited jobs in your scan queue to print or send later using the Done option in the upper-right, or
use the Export option to print, email, or send the documents to a cloud provider. Personal drives, storage, and

apps are supported by using the Other Apps option. Admins can also define preset storage locations for scanned
jobs in their environment using supported cloud storage providers.

© Vasion 2025 All rights reserved. November 05, 2025



To immediately print, text, email, or send the documents
to cloud provider storage:

1. Selectthe Export option.

2. Select the desired option from the Export To
screen.
a. Print with PrinterLogic.

Message (SMS).

Email.

Cloud Provider Storage.

Other Apps.

20T

Hold
To hold the scanned document(s):

1. Select Done in the upper-right.

2. Whenyou are ready to send the scanned
document, select it from the Scan home screen.
you can select multiple documents or use the
Select All option.

3. Follow the steps above to print or export the
document.

© Vasion 2025 All rights reserved.

Export Document
2 Page

Cancel

Format PDF
Resolution Actual (899 KB) >
Paper Size Letter >

Export To

4 Print with PrinterLogic

u]

Messsages

Email

(]

Google Drive

OneDrive

Box

y § b0

Other Apps

wll T -

Select All

867 New Contract
15/ALig/2022] 12 pages

TPS Report
07/Julyf2022 | 1 pages

Start with Why
23/May/2022 | 6 pages

Approval paperwork
25/Febj2022 | 5 pages

[ th

Delete export

Mobile Scan | 21

November 05, 2025



Delegated Print Release | 22

Delegated Print Release

When Delegated Release is enabled, and you have
been assigned as a Delegate to release jobs for other
users, the home screen is Print Release.On this
screen, you can see:

Myself: Select this to see all the held print jobs you
have sent to a Pull or Secure Release printer and the
number of held jobs.

Initiators: The names of users who have selected you
as their delegate (Initiators) and the number of held
jobs.

When you print to a Pull or Secure
Release printer from the mobile app,
you can only release the print job using
the app.

Refer to Delegated Release Guide.

Release a Print Job

Myself (0)

I (2)

I (G)

I (10)

I (4)

>
>
>
>
>

Add Printer

Here is a brief overview of the different options to release delegated print jobs with the mobile app.

The Print Release Screen

To release a specific print job to the following:

1. Select the Myself or the name of 2. Select the document you want

the Initiator. and select Print.

9:41

< I
Myself (0) > ° chros?'t:/v?:d - Example of Extra Long...
E— (2) > =] M\_c:?s?/'ty;\f\l:‘rirshorl Title
E—(G) >
E— (10) >
I (4) >

26

-] © “ -]

Print Release Printers Add Printer Print Release printers

© Vasion 2025 All rights reserved.

Add printer

3. For Pull Print jobs, select the
printer and select Send.

9:41

Select Printer

\ Q_ search printer name

Recer

TdT®m T @ T®m M

[011]

[011]

nt

Reception Station
Building A + Floor 1

Canon 777
Building A + Floor 2

Hold Printer

Building C « Floor 1

Virtual Pull Printer

Accounting
Buiding A - Floor 2

Bob's Office

Building C « Floor 1

Canon 777
Building B « Floor 1

HR
Building C - Floor 1

Hold Printer
Building C - Floor 1

x

ZErxc-Tommoow>

S<c-umovoz
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The system shows a Sending Job to Printer notification.

I Vasion HEY I
‘Sending Job to Printer

The QR Code Release

The QR code reader assists with touchless printing. When you scan the QR code at a printer, you can release your
print job without touching the printer. Just walk to the printer where you want to release the job and do the
following:

1. Tap the QR code button. = 2. Scan the QR code displayed on 3. Select Myself, or the name of an
the printer. initiator.

QR Print Job X
Myself (0) > Myself © >
yse
— () > —— (3) >
— () > (5 >
— (10) > —— (10) >
— (1) > () >
3
“ 8 ©
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4. Select the document you want and select Send.

< L] X

° Microsoft Word - Example of Extra L...
177 KB | 11:08 AM

] Microsoft Word - Short Title
177 KB | 1212/2022

You can also scan a QR code directly from the default camera on the device, and it will prompt you to open the
PrinterLogic App to release your print job.

\ Some Android devices may not open the PrinterLogic App if
you use the default camera to scan the QR code. In this case,
open the app first, then tap the QR code button.

Delete Held Jobs
1. Select the print job from the list and tap Delete. 2. Tap Delete on the Delete held pint jobs? modal.

(o et Uont -[Erempo o Bise L.

° Microsaft Word - Example of Extra Long...
177 KB | 11:04 AM

177 KB | 11:04 AV

[ Microsoft Word - Short Title @ Microscft Word - Short Title
177 K8 | 121121202 177 K8 | 12112/2022

Delete held print job?
Are you sure you want to remove print
job from held ist? This action cannot
be undone.

cancel Delete
i/ -] (] 7 -] (]
[ s xsa e i e s adaperer
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